
Process for Outreach from Special Schools to Mainstream School

The  mainstream school contacts their local Special School for Outreach

Does the Special School 

have capacity?

Yes

The Special School informs the 

mainstream school and recommends that 

they contact the SEND District Team Area 

Manager to discuss alternative support.

Special School contacts SEND District Team 

Area Manager to discuss context and historyNo,

No

Yes

Is Outreach agreed
The SEND District Team Area Manager 

contacts the mainstream school and 

discuss other support available.

The Special School contacts the 

mainstream school to discuss and agree 

the Outreach (What, when, by whom, time 

span max 12 weeks )

Is Outreach 

successfully completed 

within timespan?

No

Yes
Special School fills in the Outreach Record and emails to 

Teresa.grady@cambridgeshire.gov.uk in the last week of each term.

Special School fills in the Outreach Record and emails to Teresa.grady@cambridgeshire.gov.uk in the 

last week of each term.

Special School contacts the SEND District Team Area Manager to discuss next steps.  If necessary a 

new Outreach programme will be opened.

mailto:Teresa.grady@cambridgeshire.gov.uk
mailto:Teresa.grady@cambridgeshire.gov.uk

